CHANGE NOTIFICATION
When advising DOT of changes and amendments per the 20-day requirements of 49CFR 107.805(g) the information provided should include the following. This checklist is provided for your assistance, copy and change the information in red und use your official letter format.
Email completed letter to approvals@dot.gov 
· Include your email address and sign the document

· Send on your headed paper

· Copy to your designated agent and provide a copy of Agent agreement
· Document must be submitted in English, with units in U.S. measurements (psi, inches, etc.)
Example  - adapt to your specific needs
______________________________________________________________________________________ 
Approvals and Special Permits Division 

Pressure Vessels Branch - PHH-33
PHMSA, U.S. DOT

East Building, E23-438

1200 New Jersey Ave., SE

Washington, D.C. 20590-0001

Dear Sirs,

Request for modification

In accordance with CFR 49 hereby request the following modification to our approval
	Item
	Information provided

	(1) Applicable section for the notification


	107.805: Approval of cylinder and pressure receptacle requalifiers

	(2) Approval number: 
	Your RIN#

	(3) Name, street and mailing addresses, e-mail address optional, and telephone number of the person on whose behalf the registration, report, or application is made
	YOUR COMPANY NAME AND ADDRESS if not on headed paper

	(4) Designation of agent for service in accordance with § 105.40
	Copy of DESIGNATED AGENT authorisation - must be a USA resident

	(5) Description of the activity for which the registration or report is required
	e.g. Cylinder Requalification operator change, management change, etc….

	(6) Additional information as requested by the Associate Administrator
	Supporting information as applicable
New personnel – give training evidence on functions performed

	Other
	Some applications require a DUNS number. If needed, apply via www.dnb.com. 


Thank you for your assistance, please contact the undersigned if further clarification is needed

Yours faithfully

etc

